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FOREWORD

This glossary is one of the Handbooks supplementing the
National Park Service Administrative Manual. In response to
suggestions by Service personnel, pointing out the need for
such a glossary, 1ts preparation was undertaken with the
following objectives in view:

1. To define or to clarify the meaning of commonly used
terms which:

a. Are peculiar to Service communication;

. Have meanings in Service or allied governmental
usage that are not inherent in their generally
accepted definitions; or

¢. In our use are assigned either broader or more
limited meaning than they have in general use.

2. To indicate the preferred term in cases where more
than one are used to designate the same thing.

3. To include those terms in general use by the Service
as distinguished from technical and professional
terms peculiar to individual branches of activity like
fire control, engineering, architecture, land manage-
ment, etc. Such technical terms, except for a few
of the more commonly used ones, are not in this glos-
sary. They are defined in the handbooks on the
various activities or in other publications such as
the Forest Service Glossary of Terms Used in Forest
Fire Control.

k., To define only the meanings applicable to National
Park Service usage. This glossary is not concerned
with other, unrelated meanings or with dictionary
definitions.

5. To provide a source of ready reference for the
meaning of terms.

Definitions of the various categories of parks admin-
istered by the National Park Service are not in this glossary.
See Part 4, Chapter 1, Organization Volume of the Administra-
tive Manual for those definitions.
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Position titles are also omitted, with a few exceptions.
Transposed forms of two-word terms are not generally included.
As a rule, terms will be found in alphabetical sequence
according to the form in which they are used.

The purpose of this glossary is to improve clarity and
accuracy in the exchange of thought in the National Park
Service. It may be useful in training new employees. Future
revisions will, no doubt, improve its scope and content.
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REFERENCES AND OTHER GLOSSARIES

National Park Service Administrative Manual and Handbooks.
Terms relating to the specific subjects treated are
explained and in some instances listed and defined.

Departmental Manual.
See especially Part 101, Chapter 1, Nomenclature.

Federal Personnel Manual,
Definitions appear in most sections. A supplement includes
definitions of ungraded position job-titles.

Handbook on Occupational Groups and Classes of Series, Civil
Service Commission.
Defines each occupational group and series established
under the Federal position classification plan.

Glossary of Commonly Used Real Estate Terms, National Park
Service Land Management Handbook, Section 1, Appendix 1.

Glossary of Property Management Terms, National Park Service
Property Management Handbook.

Glossary of Terms Used in Forest Fire Control, Forest Service,
Agriculture Handbook No. 104, for sale by Superintendent of
Documents.

Forestry Terminology, Society of American Foresters, 19ul,
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DEFINITION OF TERMS

Accession. An addition to a museum collection as by a donation

" or a delivery from a research project. Also an addition to
a library. To accession--to record the origin and date of
acquisition of an accession, with sufficient descriptive
data to identify it. This does not include numbering and
cataloging of individual items.

Accommodations. Overnight lodgings for park visitors, including
any accompanying facilitles such as dining rooms, coffee
shops, souvenir shops, stores, and lounges. See also,
Camping accommodations.

Accountability. The obligation of an employee, agent or other
person to give a satisfactory report of official use of
Government assets. It implies safeguarding, proper use,
and financial responsibility for Government property and
funds assigned to or in the custody of such person.

Accounting. The art of recording, classifying, and summarizing
in a significant manner and in terms of money, transactions
and events which are, in part at least, of a financial
character, and interpreting the results thereof.

Accrual basis (of accounting) or Accrual accounting. A method
of accounting wherein financial transactions are recorded at
the time the obligations or liabilities occur, rather than
when actual payment or collection takes place. As used by
the National Park Service, this term is modified to mean
that revenue is recorded at the time the bill is prepared
(regardless of when earned or collected) and expenses or
capital acquisitions are recorded when the materials are
received or services are performed (regardless of when
payment is made).

Activity. 1. The work done to fulfill a function or carry out
a program or a group of related programs each including a
number of functions. The field of endeavor assigned to a
Division in Service organization. 2. A park use by visitors;
as, "winter activities." 3. As an appropriation and budget
term; one of the programs or groups of programs provided for
by an appropriation. These activities are designated by name
and number; as, under the Management and Protection approp-
riation, Activity No. 1 is Management of Parks and Other
Areas; Activity No. 2, Forestry and Fire Control, etc.
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Adirondack shelter. A primitive shelter popular on the

T Appalachian Trail and elsewhere as a trailside or camping
"shelter. The end and rear walls arc tightly built of logs
or other rustic structural material, the front is open to
the friendly warmth and light of the campfire. The roof
slopes gently to the rear, and sharply to the front to give
a protective overhang.

Administration. Management of finance, personnel matters,
property and rccords, and other office and business type
functions. In National Park Service usage, administration
generally refers to the field of the Division of Admin-
istration as defined above, rather than to over-all manage-
ment and direction. However, the meaning is broadened in
certain of our usages, as in the title of the Administrative
Manual which covers all Service activities. '

Administrative aid. A group of Service positions, character-
istically one responsible for performance of clerical and
administrative (office) work in a small park organization.
This is a non-supervisory position. ("Aid" derived from
French "aide." The "e" is dropped in our official usage.)

Administrative assistant. A group of Service positions, -
characteristically one responsible for performance or
supervision of administrative functions in a moderate sized
park or office which does not operate its own field finance
office. Where administrative work is of sufficient scope
to require several employees, the unit 1s usually organized
as a Division of Administration, under immediate supervision
of the administrative assistant.

Administrative division. ' Informal designation of the Division
of Administration, Service-wide or in any individual office.

Administrative manual. The basic element of the Natlonel Park
Service Directives System; a manual defining, for all
employees, our primary purpose, our legislative authority,
and the organization of the Service. The basic volumes of
the manual are supplemented by handbooks of detailed
procedural and technical instructions.
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Aministrative officer. A group of Service positions,
characteristically one in charge of the Division of Admin-
istration in a National Park Service office which carries
on all functions as defined under "sdministration",
including oreration of a Tield finance office.

Adverse use. Any use of a park or its resources which
contlicts with the purpose for which the park was estab-
lished. Adverse use is not as strong a term as "misuse"
and does not neccssarily refer to flagrant or seriously
damaging departures from appropriate use. Sece Appropriate
use, Misuse, Non-conforming use, and Park use.

Advisory Board. The Advisory Board on National Parks, Historic
Sites, Bulildings, and Monuments; established in accordance
with the provisions of the Historic Sites Act of August 21,
1935, and consisting of not to exceed eleven persons
appointed by the Secretary of the Interior. See also,

HABRS Advisory Board.

Allocation. 1. An amount set aside by an agency in a separate
appropriation or fund account for the use of another agency
in carrying out the purpose of an appropriation. 2. The
distribution of a program; or of a budget, personnel, or
similar ceiling; on a regional, area, or office basis. Also,

~as assigned share of a program, ceiling, etec.

Allotment. A formal administrative suthorlzation to incur
obligations within a specified amount pursuant to an
appropriation or other statutory provision.

Allotment advice. The official docunentation of an allotment,
stating on a prescribed form the applicable appropriation,
accounting symbols, and the amount and purpose of the
allotment.,

Amphitheater. An outdoor public seating facility in a park,
provided primarily for evening programs, but more formal
and usually larger than a campfire circle. The campfire
is lacking or incidental, usually laterally placed, if
present. An amphitheater has a typical theater seating and
stage plan and usually, but not necessarily, includes a loud-
speaker system and seating for more than 250 persons. A
fixed projection booth, rather elaborate audio-visual and
lighting installations, and backs for seats are typical.
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Apportionment. A distribution, maede by the Bureau of the
Budget pursuant to a request by the Service, of an appropri-
‘ation or fund account into amounts available for specified
time periods, activities, functions, projects, objects, or
combinations thereof. The best known application of appor-
tionment relates to specified time periods and consists of
the quarterly apportionments under which the Service
appropriations are administered.

Approach road. Any of those roads leading to, but outside the
boundaries of National Parks and Monuments, which are so
designated by the Secretary of the Interior in accordance
with provisions of the Act approved January 31, 1931
(46 stat. 1053) to permit the Service to construct, improve,
and if necessary, to maintain them. While in a popular
and informal sense any road leading to a park may be spoken
of as an approach road, the above is the definition of an
approach road in an official and legal sense.

Appropriate use. Use in accordance with the purpose of a park
as stated in basic legislation relating to it; in general,
use that is related to appreciation and enjoyment of park
values and is compatible with keeping the parks unimpaired
for future use of the same type. See also, Adverse use,
Misuse, Non-conforming use, and Park use.
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Use area. Section of a park developed and managed to provide
~ access, facilities, and services for public use, monagement,
‘and administration, as distinguished from back-country or
wilderness sections. This term may also refer to any place
in a park, vhether developed and managed or not, which re-

ceives appreciable human use.

Utilities. Public utilities, including electric power, communi-
T cation, water supply, sewerage and refuse disposal services
and facilities. The term "utilities" may refer to the utility
services (water supply, sewage disposal, etc}), to the physical
plants required to furnish them (as in construction programs ),
or to both. .

Utility area. The site of Government or concessioner maintenance
shops, storage buildings, and allied work area or .yard.

Values. jSee Park values.

Visit. The entry of any person into a park such that his pres-
ence imposes on the park some work load or expenditure of
Federal funds for his protection, information, recreation,
comfort, or convenience or for protection and management of
the park; except National Park Service and concessioner
personnel or others working or transacting authorized busi-
ness within the park.

Visitation. A term which has been employed to express the volume
of park visits or public entry and use of the parks, but which
falls short of being fully appropriate in this sense because
of its better known religious meanings and its connotation of
retribution, judgment, or calamity. The concept of park use

. in question is much better expressed by the simple term
"park visits."

Visitor (or park visitor). The approved term, in preference to
"tourist." See Park visitor for general definition, Visit
for statistical definition. ‘
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Visitor center. /M installation consisting of' a building or a

——_EGBHLLAtloﬂ of buildings and facilities which serves as the
wain inforwation, orientation, reception, and often vicitor-
service and interpretive center for visitors to a psrk or an
inqmr+ant area of a large park. Most commonly the term

"visitor center" is used in DluCC of the terms "wuscum-

administraticn building" or “public use building" and in
place of "park headguarters" when it is cowbined with the
superintendent's office.

Visitor day. A statistical unit of park use delined as the
presence of a visitor within a park during any portion or all
of a 2h-hour period measured from midnight to midnignt.

Visitor services. Those things done by the National Park Service
and its concessioners and contractors, which contribute to the
isitors' benefit and welfare, and to their appropriats use
and enjoynsnt of the parks. Informastion, interpretation,
orientation, public protection and safety measures, operation
of public facilities, and the providing of food, ledging, and
transportation are included.

Visitor services prosram. A budget item under the Park and
Leercation Programs uctivity of the M%P Appropriation, pro-
viding for Interpretive Division activities and stafifing at
regional and Wachington levels.

Visitor use. The presence and activities of visitors within a
park.

Vista clearing. Removal or trimming of brush and other growth
as nececsgary to maintain clear view at vieta points, provide
canopied views under large trees, preserve ueadovw vistas Trom
encroachment of thickets, etc. A means to conserve end present
the scencery of the National Parks unimpaired for the enjoyment
of present and Tuture generations.

Visgg_ygnnt. A place offering a scenic prospect of the landscape
or of a park feature, as viewed throush an opening in the Tor-
est along a park road or trail; down forest glades, lakes or
meadows; up a scenic valley; across tree bordered luwns; alongs
an avenue, ete. Vista points on purk roads are custorarily
inproved with parking turnouts for the safety of visitors and

to enhance their enjoymznt of the park scenery.
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Visual aids. A training and interpretive term. Any visible
~devices like charts, pictures or diagrams, designed to illus-
trate or assist an oral presentation of a subject or idea;

for. example, projected slides used with a talk.

WAE (When actually employed). A condition of appointment, not a
type of appointment. When included as a condition of any type
of appointment the "WAE" clause places the employee in an "on
call" status for work when and as needed, rather than on a
regular, full time employment basis. ,

Wage board. A board established to determine and recommend to
appropriate authorities specific wage rates in accordance with
local prevailing practices for ungraded personnel. This is a
staff organization and has no line authority. Wage boards are
located only in the regional offices and in National Capital
Parks. Wage committees may be established in parks to assist
superintendents in conducting their wage administration program.
Wage board procedure-~-the above method of fixing compensation.
Wage board (or ungraded) employee--one whose compensation is
thus determined.

Walk. 1. As a development term, an improved, usually surfaced
pedestrian route in a developed area, or such a route of access
to a building or facility. In budget and allotment account
terminology the term "trails" includes walks, though otherwise
the two are usually considered separately as in the common ex-
pression "trails and walks." 2. As an interpretive term, a
conducted trip on foot for a group of park visitors--nature
walk, etc.

Walk-in camping accommodations. A campground, camping area, or
section of a campground or camping area from which vehicles .
are excluded. Parking space is provided outside the camp-
ground either nearby or at some distance by walk or trail.

The purpose is to afford opportunity for camping amid some-
what natural or wilderness type conditions though not far from
a point of vehicular access.

WASO. Washington office (of the Service). A contraction used
for abbreviated reference to the Washington office.
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Waste. A broad term referring to a useless byproduct of an
~ operation or almost anything to be gotten rid of as having
"no further value. It includes refuse, rubbish, garbage,

sewage, trash, etc.

Water right. The quantity of water from a given source which
may be developed and used in compliance with governing lavs,
rules, regulations, and court decrees.

Water rights program. A National Park Service program aimed at
acquiring or legally establishing rights to water adequate
for all park needs throughout areas administered by the
National Park Service.

Watershed. A geographic term referring to a stream~-drainage
arca or an area from which surface water and streams all
drain in the same general direction as on one slope of a
ridge or highland. (Not to be confused with "rainshed,"
a water catchment structure.)

Wayside, A wayside rest area or other facility for travelers.
It may be a roadside park, picnic area, restaurant or other
day use facility located along a parkway, park road, turnpike,
or highway. The term "wayside," unaccompanied by modifying
or explanatory words, is in common use in the sense here de=-
fined, only in the Eastern and Southern States.

Wayside exhibit. A roofed or unroofed structure, housing or .
mounting exhibit cases or panels which present interpretive
or other information with illustrations in any form--graphic,
plctorial, or consisting of objects, or exhibits in place--
accompanied by explanatory text or label copy as needed. The
term infers location with respect to a route of park visitor
circulation. Though interpretation is by far the most common
purpose of wayside exhibits, they may relate to fire pre=-
vention, orientation, or other matters that concern park
visitors. '

Wilderness., Wild, undeveloped,and relatively unfrequented por-
tions of a park--back country. Also used in reference to any
area where processes of nature are left to develop unmanaged
and undisturbed by man--wilderness conditions; i.e., natural
conditions. '
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Wilderness area. A tract of National Forest land set aside by the
Government to preserve natural conditions for scientific or
‘recreational purposes. The National Parks and many National
Monuments are essentially wilderness areas in that natural con-
ditions are preserved so far as consistent with public use and
enjoyment of them as National Parks, but no unit of the Nation-
al Park System or part thereof is legally set up under the
designation "wilderness area."

Wilderness campground. Not an approved term for any type of
National Park campground, though in the past it has often been
applied to undeveloped camping areas, particularly those in
the back-country. See Camping area and Trail campsite.

Wilderness use. Visitor use of undeveloped, back-country areas.
A type of park use and occupancy by visitors without benefit
of any facilities or services other than possibly foot or
horse trails for access. It implies living off the country
in primitive fashion to some extent, at least as to firewood
and forage for any pack or saddle stock, provides for no
sanitary means of refuse and waste disposal and thus is a
type of use impractical in large volume as it soon damages
the natural environment and diminishes park values unless
it is modified by some degree of control, facilities, and
services.

Wildlife. In the broadest sense, all wild fauna of the parks.
Fish are ordinarily considered separately. In a popular sense,
the animals, birds, and other creatures that enhance or add
interest to the park scene. The term "game," which implies
wild birds and animals available for hunting, should not be
used in reference to park wildlife.

Wildlife management. National Park Service wildlife management
consists of only those measures necessary to maintain the
natural elements of the biotic commnities in the parks and
to neutralize the effects of the activities of man upon them.
Examples are: reduction of overpopulations that are causing
unnatural alterations of the environment, reintroduction of
native wildlife formerly destroyed or driven out, and special
protection or propagation of species threatened with extinc-
tion or severly depleted through unnatural causes.
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Wildlite reduction vrorram. The act of adjusting animal populs-
fions to tue carrying capacity of the habitat, to retaiu or
‘regain normal natural conditions.

WO (Wachington Office) memoranda. Designates a numbered series
of general memoranda of concern to the Washington Off'ice only.

WODC (Western Office of Design and Construction)., The National
Park Service office, located in San Francisco, which handles
plans, surveys, and supervision of construction projects in
the parks of the Western United States, including Alaska and
Hawaii, excepting parks in the tier of States west of and
bordering on the Mississippi River, which are assigned to
EODC.

Work order. As used in the National Park Service construction
program, a Work Order (Form 10-556) is an integral part of
the accounting system. The Work Order, pursuant to a program
authorization, initiates a project, states the plan of accom-
plishment-~-whether by day labor or contract--and serves as the
basis for issuance of the allotment advice for the project.
Many parks also use a local work-order system in their main-
tenance programs.

Ziggurat. A graphic figure representing the personnel grade
structure of an organization by a stack of horizontal bars
or rectangles. Fach bar represents a grade and its length
is in proportion to the number of employees in that grade.
Ziggurats provide a striking and readily comprehended means
of comparing the grade structure of various organizations,
The name cOmes from the figure's usual resemblance to a
Babylonian stepped pyramid, known as a Ziggurat.
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COMMON CONTRACTIONS

Supplement to the National Park Service Glossary

Animal Unit Month A grazing term
Bureau of Iand Management

Bureau of Public Roads

Buildings and Utilities

Comptroller General (decision).

Civil Service Cormission
Department of the Interior
Delegation (of authority) Order

Eastern Museum Iaboratory

Eastern Office of Design and Construction

Forestry and Fire Control

Field Personnel Office

M -

BIM -

BPR -

BRC - Blister Rust Control
B&U -

cG -

COB - C(lose of Business
CRO -~ Chief Ranger's Office
osc -

DI =

DO -

EML -

EOD -~ Entrance on Duty
EODC =

F&FC -

FFO - Field Finance Office
1Y) -~ Field Office

FPC =~ Forest Pest Control
FPO -

4 - Fiscal Year

Release
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GAO - Ceneral Accounting Office

GAE - Ceneral Administrative Expenses
GPo - (U.S.) Covernment Printing Office
GS - General Service

GSA - General Services Administration
HABS - Historic American Buildings Survey
JNEM - Jefferson National Expansion Memorial
MIC - Management Improvement Committee
M&P - Management and Protection

M&R - Maintenance and Réhubilitation
NBP - National Battlefield Park

NBS =~ National Batflefield Site

NC - National Cemetery

ﬁgg - National»Capital Parks

NHP ~ National Historicai‘Park

NHS - National Historic Site

NM - Natioﬁal Monument |

NMem. - National Memorial

NMemP - National Memorial Park

NMP - National Military Park

NP - National Park

NPky. - National Parkway

NPS - DNational Park Service
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NRA =~ National Recreation Area

NSRA - DNational Seashore Recreation Area

pcP - Project Construction Program (or Programs)
PHS - Public Health Service

PRS - Prepare Reply (for) Secretary (of Interior)
PS&E - Plans Specifications and Estimates

PsS&S - Plans Sﬁrveys and Supervision

RS - Ranger Station

R&T Roads and Trails

SCUBA - Self Contained Under Water Breathing Apparatus
S&MC - Soil and Moisture Conservation

TAPER - Temporary Appointment Pending Establishment of a Register

vC - Visitor Center

WAE

When Actually Employed

WASO - Washington Office

WEPT - Western Exhibit Planning Team
WML - Western Museum Laboratory

WO - Washington Office (memorandum designation)

WOC -~ Without Compensation
WODC ~ Westernm Office of Design and Construction

WPBRC - White Pine Blister Rust Control (same as BRC)
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For contractions (area prefixes) indicating each of the
areas administered‘by the National Park Service, see Handbooks
on the Preparation of Master Plans and Construction Drawings.

The form in which the above contractions appear complies
with the general rule for "coined words and symbols." See GPO
Style Manual for exact forms of abbreviations required in
material submitted for printing. -
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