careers in

- 'I'







Cover: New Visitor Center at
Mount Rushmore National

Top left, a snorkel tour is about Memorial enriches park
to get underway at Virgin Islands experiences for the visitor

Bottom left, Park Historian at
Petersburg National Battlefield
leads a guided walk

i
N nre
Right, horseback riders on Mt. L 0 ” g | ‘ 1D
Rainier’'s Wonderland Trail

The National Park Service . 4

Your Employment Opportunities 5

‘ Uniformed Positions . 5

This booklet describes PERMANENT | Park Ranger . 6
employment in the National Park Service. | Park Naturalist . 6
It is designed to answer the most fre- | Historian . 7
quently asked questions from the many Archeologist . 5w @ 8
interested individuals seeking career | Selection Procedures and In|t|al Trammg T ¢
information. In many instances, the booklet | Other Uniformed Positions . . . . . . . . . . . . . . . . . 11
will be a faster, more economical, service Your Salary . . . T |
to you than an individual reply. Generally, ‘ Design Profession POSItIOﬂS T
it will answer questions more com- | Landscape Architect . . . . . . . . . . . . . . . . . 12
pletely than would otherwise be possible. | Architect . . . . . . . . ¢ o ¢« o v W « o o « &« « = 13
Engineer . . . S B F & E ® & 6 o oW ow ow owm A3

Other Design Professnon Posmons W owm oM @ ® % @ 5 & o s % s 24

How to Apply . . . . Y |

National Park Service Map . <)

Other Career Positions . . . . . . . . . . . . . . . . . . . . 18

How PositionsareFilled. . . . . . . . . . . . . . . . . . . . 20

Nonentrance Level Positions . . . . . . . . . . . . . . . . . . 22

Career Development and Advancement . . . . . . . . . . . . . . . 23

Benefits . . . e s @ @ o % W s R W ke o@w m om w o owm w 2%

Sunset patrol at ’ Conditions of Employment .. e e e e . .. .. ... . . 25

White Sands Opportunities in Other Federal Agencues T~

National Monument, ] National Park Service Regional Offices . . . . . . . . . . . . . . . 27

New Mexico U.S. Civil Service Commission Offices. . . . . . . . . . . . . . . . 28



al park Service

The United States is a leader among the
nations of the world in preserving in a nat-
ural, and unspoiled condition her great
areas of national significance that have nat-
ural, scientific, and historic values. These
areas compose the National Park System.
Their management and care is entrusted to
the National Park Service, U.S. Department
of the Interior.

The National Park Service was created
in 1916. It was charged with the responsi-
bility for maintaining the national parks,
monuments, and similar reservations for
the inspiration and enjoyment of this and
future generations. The organic legislation
manifests a challenging purpose for the
parks: ‘““To conserve the scenery and the
natural and historic objects and the wildlife
therein and to provide for the enjoyment of
the same in such manner and by such means
as shall leave them unimpaired for the en-
joyment of future generations.”

The National Park System is not a static
institution, however. With each Congres-
sional enactment, it has taken on new
vitality in response to the needs of our grow-
ing population: To preserve natural beauty;
to protect places of scientific interest; to in-
terpret our historic heritage; and to provide
healthful outdoor recreational opportunities.

The Service is headquartered in Washing-
ton, D.C., and has six regional offices, three
planning and service centers, and 259
field areas located in the United States,
Puerto Rico, and the Virgin Islands. Approxi-
mately 6,000 employees form the dedi-
cated permanent staff that carries out the
missions of the Service the year round.

A rescue team inches down a sheer cliff
with sparkling Crater Lake
in the background

Left, Spider Rock at
Canyon de Chelly
National Monument, Arizona



Employment with the Service offers many
challenging and rewarding experiences.
Following are brief descriptions of some of
the principal occupational specialties found
in the Service. To find out how the various
positions are filled, and what procedures
must be followed to qualify for them, please
turn to pages 15 and 20.

Hormed posttons

The duties and qualifications required
which are outlined in this section focus pri-
marily on professional uniformed positions
at the GS-5 entrance grade level. Some
exceptionally well-qualified applicants may
enter the Service above grade GS-5.
Selections may be made from among those
rated eligible for grade GS—7, who show at
least 1 year of appropriate experience or
graduate study or meet one of the condi-
tions outlined in the paragraph entitled
““Special Provisions for Some College Stu-
dents and Graduates'' in the Federal Service
Entrance Examination Announcement. Gen-
erally, grades above GS—7 are filled by re-
assignment or promotion of qualified em-
ployees in the Service in keeping with Fed-
eral Merit Promotion procedures and those

of specific internal Service plans.

A person interested in starting a career
in the Service may wish to gain at least one
summer season of actual work experience in
a park or office of the National Park System
while still pursuing his education. Aithough
this experience is not required for most of
these positions, it helps the person decide
on the park profession with greater dependa-
bility.

Women may not be employed as Park
Rangers because of the rugged, and some-
times hazardous, nature of the duties. How-
ever, opportunities for women exist in Park
Specialist positions, and interpretive posi-
tions such as Park Naturalist, Historian,
Archeologist, and Park Guide.

Most uniformed positions involve exten-
sive contacts with the public. For this
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reason, the Service places great importance
on personal characteristics such as good ap-
pearance, neat grooming, friendly disposi-
tion, and good oral expression.

park ranger

Duties: Park Rangers manage public use of,
and protect, the forest, land, and water re-
sources and wildlife in the National Park
System. Their duties involve directing,
controlling, and assisting park visitors; en-
forcing laws and regulations; operating res-
cue and emergency services; controlling
forest and structural fires and fire hazards;
controlling forest diseases and insects in-
jurious to the ecological balance of areas;
managing and controlling wildlife; and per-
forming a variety of other technical and ad-
ministrative assignments directly related
to park operations. After successful train-
ing and performance at the entrance level,
Park Rangers may be placed in charge of
assigned areas in a park, monument, recrea-
tion area, or similar reservation, or they may
be assigned specific units of work in ranger
districts.

qualifications required

Applicants can qualify with a total of 3
years of appropriate experience, or 4 years
of education, as described below, or any
time-equivalent combination. Experience
must have given sufficient knowledge of the
basic principles and practices of park man-
agement for the applicant to perform the
duties of the Park Ranger position at the

beginning grade of GS—5. Where experience
is accepted as qualifying, at least 6 months
must have been at a level of difficulty and
responsibility comparable to that of grade
GS—4 in the Federal Service.

Acceptability of experience will be deter-
mined in each individual case. No credit can
be given, however, for the following types of
experience: lumbering, scaling, etc., or
other types of forest work having no applica-
tion to park conservation activities; routine
woods or ordinary farm or plantation work;
rodman, chainman, inspector, laborer, etc.,
or mapping or construction work; experience
as a local, State, or Federal law-enforcement
officer, or as a game warden; experience as
a guide or tour leader where duties would
not have developed skill in forest, park, or
wildlife protection and management work;
any other type of experience which does not
develop skills and ability in park manage-
ment and operations.

Education above the high school level
with major courses in such fields as forestry,
biology (excluding medical, agricultural,
and microbiology), conservation, geology
(excluding petrology, mineralogy, and pe-
trography), physical geography, and wildlife
management may be substituted for experi-
ence at the rate of one academic year of ed-
ucation for 9 months of experience. When
education is the sole means for qualifying,
the applicant should complete approxi-
mately 32 semester hours, or their equiva-
lent, in the above-mentioned disciplines.

Since the duties of the position may de-
mand arduous physical exertion under rig-

orous and unusual environmental condi-
tions, applicants with serious physical dis-
abilities will be disqualified.

The minimum age limit for Park Ranger
positions is 21.

A limited number of positions involving
duties closely related to those of Park
Ranger will be filled under the title of Park
Specialist. Qualification requirements for
Park Specialist appointments are similar to
those for Park Ranger except that broader
academic training is acceptable, such as
major work in business administration and
public administration.

park naturalist

Duties: Park Naturalists perform scientific
and professional work dealing with the nat-
tural history programs of the Service. Much
of this work centers on the interpretation to
the visiting public of natural history features
of areas in the Systcm; the study, research,
management, and protection of these areas;
and curatorial tasks related to exhibits and
reference collections. Interpretive duties in-
clude meeting the public; conducting guided
trips; planning, preparing, and delivering il-
lustrated talks both in areas administered
by the Service and in nearby communities;
planning and developing museums and ex-
hibits; and writing for publication.

qualifications required

To qualify, applicants must successfully
complete a full 4-year course of study in an
accredited college or university with major



study in (1) botany, zoology, geology (ex-
cluding petrology, mineralogy, and petrog-
raphy), natural history, or closely related
subject-matter fields of natural history, such
as ecology and wildlife management, or in
(2) forestry, conservation, science educa-
tion, biology (excluding medical, agricul-
tural, and microbiology), meteorology, or
park management, provided the training
has included at least 24 semester hours in
one or a combination of courses in botany,
zoology, or geology.

Applicants may also qualify if they suc-
cessfully complete course work in an ac-

Back Packing on the Alaska Range

credited college or university with major
studies in the subject-matter fields listed
above where the training has included at
least 24 semester hours of botany, zoology,
or geology and has been supplemented by
enough additional experience or education,
of an appropriate nature to total 4 years of
experience and education or 4 years of edu-
cation. The quality of this additional experi-
ence must be such that, when combined
with the required 24 semester hours in zool-
ogy, botany, or geology, it gives the appli-
cant a technical and professional knowledge
comparable to that normally gained through

the successful completion of a full 4-year
course of study.

Duties: Historians perform or supervise
professional work in selecting, restoring,
developing, protecting, and preserving his-
torical areas or historical museums in the
Service and in interpreting the historical
features and significance of these places to
the public. Historians conduct guided tours,
give illustrated talks, research historical
themes to be interpreted in their parks,




prepare plans for the protection of historical
features from damage by public use or other
causes, plan museums in historical areas,
and write for publication.

Applicants must meet one of the follow-
ing requirements: (1) A full 4-year course
in an accredited college or university lead-
ing to a bachelor's degree with major study
(at least 24 semester hours) in history, or
(2) 3 years of progressively responsible ex-
perience in the field of history during which

the applicant gained a technical knowledge
of history comparable to that which he
would have gained by completing the 4-year
college course described in (1) above; or
(3) any equivalent combination of (1) and
(2), provided that for each year of education
claimed, the applicant shows an average of
6 semester hours in history.

Duties: Archeologists perform or supervise
scientific and educational work in the
archeological areas and programs of the

Service. In areas of primary archeologi-
cal interest, they help plan and conduct in-
terpretive programs, guide visitors through
ruins, develop and give illustrated talks on
Indian cultures, and prepare interpretive
materials and literature. As necessary, they
perform research and salvage in archeology
resulting in scientific reports. Often they are
responsible for operating small museums,
caring for and preserving scientific collec-
tions, and for planning, erecting, or modify-
ing interpretive exhibits.

Applicants for these positions must meet
one of the following requirements: (1) A
full 4-year course in an accredited college
or university including or supplemented by
20 semester hours in anthropology (one
course in American archeology is required);
or (2), courses in anthropology in an ac-
credited college or university totaling 20
semester hours, including one course in

Cliff dwellings at Mesa Verde
National Park tell of
ancient Indian cultures

North Bridge at Minute Man
National Historical Park



American archeology, plus additional appro-
priate experience or education which when
combined with the 20 semester hours in
anthropology will total 4 years of education
and experience and give the applicant the
substantial equivalent of the 4-year course.
The education or experience required in
(1) or (2) above must have included or been
supplemented by 3 months of archeological
excavations experience under the direction
of a recognized professional archeologist.

Nature's own symmetry
at Muir Woods National Monument




Intake trainees on a
map interpretation assignment
at Albright Training Center

Selections are made usually during the
months of January through June from the
central register of the Federal Service En-
trance Examination to fill anticipated vacan-
cies for the year. A few positions may be
filled later in the year to meet unanticipated
needs. See page 15 for how to apply.

Normally, those selected for uniformed
positions enter the Service in groups of
45 at one time at the Horace M. Albright
Training Center at Grand Canyon National
Park, Arizona. Three groups per year begin
the 10- to 12-week Intake Training program
in March, July, and September, respectively.

The program includes: Special orientation
in National Park Service missions, pro-
grams, and policies; basic skills training in
such areas as search and rescue, firefight-

ing, public safety; concepts of law enforce-
ment, interpretive methodology and similar
job-oriented knowledges; practical field ex-
ercises in various park operations; and con-
cepts of personnel management, leadership
techniques, conservation philosophy, and
programs of public interest as well as a
period of on-the-job experience.

After successfully completing the train-
ing, these uniformed employees are as-
signed to appropriate park locations for fur-
ther training and development during their
first year with the Service. At the end of the
first year, those who perform successfully
are promoted to GS-7. In general, those
who do not meet performance standards
for promotion to GS-7 are separated for
failure to qualify in their probationary year.




other uniformed positions
(guards, park guides, information receptionists)

Some uniformed positions in the Park
Service are filled below grade GS-5 be-
cause of their nonprofessional nature.
Examinations are announced in the local
area where the jobs exist. Primarily, these
jobs include (a) guard positions, usually
filled at grade GS—3 and involving protection
of buildings and property; and (b), park
guide and information receptionist positions

(sometimes referred to as tour leaders)
filled at grade GS—4 and GS-5 and involving
conducting tours and giving general infor-
mation to visitors.

Since most of these jobs are very public-
contact oriented, the Service places great
importance on personal characteristics such
as good appearance, neat grooming, friendly
disposition, and where the duties involve
giving information to visitors, good oral ex-
pression and a pleasing voice. Qualification
requirements for these positions are stated
in the appropriate examination announce-
ments.

your salary

The table below shows approximate
ranges of pay currently paid to employees
in grades GS-1 through GS-15 under the
General Schedule, set by Congress. Em-
ployees serving effectively in grade may be
given periodic within-grade increases in the
amounts shown in the last column. These
rates naturally are subject to change, as
Congress sets new rates to maintain Fed-
eral salaries in a competitive position with
those of private industry.

Grade

GS-9
GS-10
GS-11
GS-12
GS-13
GS-14
GS-15

Beginning Yearly

Beginning Rate
for
Shortage Category
(Engineers, Archi-
tects, Landscape
Architects)

Rate in Grade

5,565 $7,239

6,734 8,759

8,054 9,668

9,657 10,945
13,507

15,841
18,404

Amount of

Periodic Increase

in Grade

$126
137
149
166
186
205
225
246
269
294
322
382
450
528
613

Legislation passed in 1967 provides a definite increase of the above rates in July 1968.
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design profession positions
(architect, landscape architect, and engineer)

Persons in these positions collaborate
closely in preparing master plans for the
orderly development of parks and site plans
for the developed areas within the parks;
they also work on project plans for roads,
parkways, bridges, tunnels, utility systems,
parking areas, buildings, marinas, am-
phitheaters, and other undertakings. They
survey areas which have been proposed
for inclusion in the System and work closely
with private engineering and design offices,
which occasionally are retained as consul-
tants or contractors.

They are the Service's legal representa-
tives in the inspection and administration
of construction work performed for the
Service by private contractors.

In the Service, the practice of architec-
ture, landscape architecture, and engineer-
ing offers unique challenges to one's in-
genuity and imagination and a feeling of
having contributed to a far-reaching effort.
All planning and design, whether broad or
specific, must be appropriately and effec-
tively conceived to fit the fundamental con-
cepts of the organic legislation which
created the National Park Service.

Most of the design profession positions
in the Service are headquartered in the
three Planning and Service Centers located
in San Francisco, Philadelphia, and Wash-
ington, D.C., although duty stations for
many of them are in various parks at times.
Some engineer positions are permanently

located in the larger parks. Some entrance-
level engineer positions are filled under a
training agreement with the Civil Service
Commission, which provides for more rapid
advancement through intensive work ex-
perience and rotation of assignments.

Positions in architecture, landscape
architecture, and engineering have been
placed in the ‘‘shortage category’” by the
U.S. Civil Service Commission, meaning
there is a scarcity of available qualified
talent in the labor market for such jobs. As
an incentive, the Commission sets rates
higher than the normal beginning rates of
pay for GS-5's, GS—7's and higher grades
in this category. Current entrance rates for
shortage category GS-5's and GS-7's is
the seventh step of the regular schedule
or the amounts shown on page 10, while the
rate for GS-9's is the fourth step. Inter-
ested applicants should make sure to check
the civil service examination announce-
ment for their appropriate specified en-
trance rate.

landscape architect
Applicants must meet the basic require-

ments specified under A or B below, or they

must have had any time-equivalent com-

bination of A and B.

A. A full 4-year or longer course leading to
a bachelor's degree with major study in
landscape architecture or landscape de-
sign at an accredited college or uni-
versity.



B. Four years of successful and progres-
sive technical experience in landscape
architecture of such a nature as to en-
able the applicant to perform success-
fully at the professional level. This
experience must have demonstrated that
the applicant has acquired a thorough
knowledge of the fundamental principles
and theories of professional landscape
architecture and that he possesses an
understanding of the field of landscape
architecture comparable to that which
would be acquired through successful
completion of a full 4-year course lead-
ing to a bachelor's degree in an ac-
credited college or university with major
study in landscape architecture or land-
scape design.

architect

Qualification requirements for these
positions follow the same basic pattern as
those listed above for landscape architect
with education and/or experience in the
field of architecture. In addition, a nonde-
gree applicant may qualify if he possesses
a license to practice architecture from one

Excavating the foundations
of Christ Church
in Old Philadelphia

Historical architecture student
examines a section of molding
at Independence Hall

of the State licensing boards using stand-
ards which meet the basic minimum pro-
vision recommended by the National Coun-
cil of Architectural Registration Boards.

engineer

Applicants with college degrees must
have completed either (1) A full 4-year or
longer professional engineering curriculum,
accredited by the Engineer's Council for
Professional Development, leading to a
bachelor's degree, in an engineering college
or university; or in other 4-year or longer

professional engineering curriculum equiva-
lent thereto in type, scope, content, and
quality; or (2) a full 4-year or longer cur-
riculum leading to a bachelor's degree in
fields closely related to engineering (such
as engineering physics, construction, or
certain branches of architecture) in a col-
lege or university accredited by a regional
accrediting association or by the State uni-
versity or State department of education of
the State in which the school is located.
Nondegree applicants must have a mini-

mum of 4 years of successful and progres-




The Gateway Arch
at Jefferson National
Expansion Memorial,
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sive experience in technical engineering or
a combination of such experience with ac-
ceptable college-level engineering education
in accredited or nonaccredited institutions
totaling not less than 4 years. To be accept-
able, the experience and education must be
such that, taken together with any private
study, they are considered to have given the
applicant a thorough knowledge and under-
standing of engineering sciences and tech-
niques and their applications to one of the
branches of engineering, equivalent to the
knowledge and understanding furnished by

a complete engineering college curriculum.
In addition, a nondegree applicant must
qualify in a written test, unless he has a
currently valid license as a professional
engineer.

The Service has a few subprofessional
positions in this field, such as construction
representative, engineering aid, and engin-
eering draftsman, located mostly in the
planning and service centers.




how to apply

1. APPLICATION: Get from a first- or sec-

ond-class post office or an office of the
Civil Service Commission (See page 28)
a copy of the examination announcement
covering the position for which you wish
to apply. Follow the application pro-
cedure outlined in the announcement.

Apply only if you believe you meet the
qualification requirements stated in the
announcement.

. EXAMINATION: The announcement
states whether you need to take a written
test (assembled examination) or whether
it consists only of an evaluation of your
qualifications as described in your appli-
cation (unassembled examination). You
will be notified by the appropriate civil
service office about when and where to
appear for the written test, if one is re-
quired.

. NOTICE OF RATING: When your examina-
tion is rated, you will receive a Notice of
Rating showing the results of the exami-
nation. To be eligible, you must have
passed any required written test and met
all the other requirements on education,
experience, minimum age, etc., as stated
in the announcement. If you are eligible,
your name is placed in numerical order
relative to other candidates on a register
(list of eligibles) for the position. You
will then be considered for appointment

if vacancies occur and your name is
among those certified for the position.
For those who qualify for professional uni-

formed positions (Park Ranger, Park Natu-
ralist, Historian, Archeologist):

a. Be sure to complete and return the
Standard Form 67 that the Commis-
sion furnishes you VERY PROMPTLY
to avoid delay in having your eligi-
bility recorded on the list of eligibles
after you pass the test.

b. To make sure your application is
available to the National Park Service,
have your name placed on the Gen-
eral List in Washington, D.C., and
mark your interest in the Service on
your application.

4. APPOINTMENT: For each vacancy, an

appointing officer makes a selection from
among the three eligibles at the top of
the list. He may choose any one of the
three, provided he observes the provi-
sions of the Veterans Preference Act of
1944 as amended. The eligible selected
is notified direct by the appointing
officer. The names of eligibles not
selected but still available are returned
to the register for possible future con-
sideration.

. PHYSICAL EXAMINATION: A physical ex-

amination must be passed at the time of
appointment.

Park Naturalist guides a walk
at Glacier National Park






